
Vice President of Fundraising

Time Required:

 1 hour a month for PTO meetings
 2 hours a month prior to events
 7 hours a week prior to events
 Busy times mid-summer – November and again in spring

Summary:

 Assist the president(s) and carry out the presidents’ duties in their absence or inability to serve.
 Plan special events that build a sense of community and raise funds to further PTA fundraising 

objectives.
 Develop a calendar of fundraising activities and seek approval from the board.
 Establish and oversee committees needed to implement planned fundraising activities.
 Act as a liaison between the committee chairs and the President.
 Establish, plan and organize fundraising that will improve the financial stability of the 

organization.  Responsible for all fundraising.
 Oversee the sale of concessions at event.
 Manage and track sponsorships 
 Attend all events.

Committee Responsibilities:

 Store Cards and Box Top Committee
 Spirit Night
 Lace Up for Learning
 Grant Writing
 Spirit Wear & School Store


